Collaborative Planning Tool for Data Review Meeting

(Adapted from Doug Reeves: Data Teams Six Steps and Ben Parker Elementary)


	Data Team/PLT Articulation Meeting Minutes

Student Data for Math, LA, or Science

	Grade Level(s)
	Date
	Start Time
	End TIme

	
	
	
	


Team members present: 
Team members not present:

Facilitator: 
Recorder: 
(Fill sections as applicable to today’s discussion.)
	Celebrations:  (attendance, achievement, behavior, etc…anything that “made your day”)


	Data reviewed: (subject, standard/objective, description of assessments)
               e.g. 2.NBT.1:  number & operations in base tens;  e.g. RL.2.1:  demo understanding of key details in text
Math
Reading

Science

· 

	Data shows:  (percentages, trends, explanations, etc.)


	Data shows improvement most needed in the following areas:



	Some research-based strategies to address the areas needing improvement:



	
	
	

	Additional Suggestions:



	Collaborated on creating/editing an assessment or rubric:  (subject, standard, description)
Math
RUBRIC:
Reading

RUBRIC:
Science

RUBRIC:


	SLO Updates



	SMART goals for next time:
Math
Reading

Science


	Next steps:  What needs to be done before the next meeting?   What to bring?
· 
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